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Introduction
We believe that all our pupils should have an equal opportunity to benefit from school activities
and visits (curricular and extracurricular) independent of their parents’ financial means. This
charging and remissions policy describes how we will do our best to ensure a good range of
visits and activities is offered at the same time, to try and minimise the financial barriers which
may prevent some pupils taking full advantage of the opportunities.
The Governing Body recognises the valuable contribution that the wide range of additional
activities, including clubs, trips and residential experiences can make towards pupils’ personal
and social education.
The Governing Body aims to promote and provide such activities both as part of a broad and
balanced curriculum for the pupils of the school and as additional optional activities.
Charging
School governing bodies and local authorities, cannot charge for:
 an admission application to any state funded school - paragraph 1.9 (n) of the ‘School
Admissions Code 2012’ rules out requests for financial contributions as any part of the
admissions process
 education provided during school hours (including the supply of any materials, books,
instruments or other equipment)
 education provided outside school hours if it is part of the national curriculum, or part
of a syllabus for a prescribed public examination that the pupil is being prepared for at
the school, or part of religious education
 instrumental or vocal tuition, for pupils learning individually or in groups, unless the
tuition is provided at the request of the pupil’s parent
 entry for a prescribed public examination, if the pupil has been prepared for it at the
school; and examination re-sit(s) if the pupil is being prepared for the re-sit(s) at the
school

Schools and local authorities can charge for:
 any materials, books, instruments, or equipment, where the child’s parent wishes him/
her to own them
 optional extras
 music and vocal tuition, in limited circumstances;
 Certain early years provision - where spaces are available to parents – over and above
the statutory hours
 community facilities
 property or equipment has been damaged as a result of a pupil’s behaviour
Activities that are not an integral part of the school curriculum and do not take place within
school hours or for which the school is specifically permitted to charge (i.e. there are no school
funds/budget identified to support these activities), can be charged at full cost. This charge will
include any materials or instruction required to undertake the activity. Optional extra activities
where parents are willing to accept a charge for the costs (this list is not exhaustive);
 visits to museums or places of interest
 sporting activities which require transport expenses
 outdoor adventure activities and transport to and from
 visits to or by a theatre company
 school trips abroad
 musical events
 materials, books, instruments, equipment or tuition fees for providing education that is
not part of the National Curriculum or of a syllabus of a prescribed examination or part
of religious education
 transport provided for any activity
Voluntary Contribution
No compulsory charge can be made for activities that take place in school hours to enrich the
curriculum. For these activities a request will be made for voluntary contributions towards the
additional costs of the activity; however no individual child will be excluded from these
activities because of contribution. If the level of contributions received together with any
available school funds/budget is insufficient to meet the cost of the activity, the activity will not
take place. For example voluntary contributions may be requested for school trips to cover the
cost of transport, entrance fees and other expenses.
Materials, instruments etc.
The cost of purchase or hire of instruments, materials, equipment or clothing (or the provision
of them by parents) for certain school activities: The school will offer for sale recorders,
guitars, music books, instruments, plastic wallets, and other items from time to time.
Loss and Damage to School Property
A charge will be made for replacement of school property that is lost or damaged beyond
reasonable repair. For example a charge may be made for school library and home loan books
that are lost or damaged.
Remissions
In order to remove financial barriers from disadvantaged pupils, the governing body may

agree that some activities and visits where charges can legally be made will be offered at no
charge or a reduced charge to parents/carers in particular circumstances.
Pupil Premium funding is available for children whose parents are in receipt of the
following:
 Income Support
 Income-based Jobseekers Allowance
 Support under part VI of the Immigration and Asylum Act 1999
 Child Tax Credit, provided that Working Tax Credit is not also received and the family’s
income (as assessed by HM Revenue and Customs) does not exceed the sum given in
the Revenue and Customs rules
The funding received from the Pupil Premium grant will be used to cover costs for those
children.
General Notes
 The school may make a charge for materials used, or request that parents provide them, for
any activity that produces an end product where the parents have expressed a wish to keep
the finished product.
 There will be provision made for payment by instalments for larger charges.
 The Headteacher has delegated responsibility for determining, within the constraints of this
policy, what category of charge should apply for additional activities, what the charge or
voluntary contribution should be and what, if any, contribution will be taken from school
funds/budget within the constraints of the monies available.
 The charges applied for an activity will not exceed the total cost of the activity apportioned
equally between the participants. Where a surplus balance not exceeding £2.50 per pupil is
left this will be transferred to the school fund unless a specific refund is requested by the
parent/family.
 A limit will be set on the level of voluntary contribution that may be requested.
 More than one category of charge may be made for different elements of the same activity.
This is likely where some elements can be charged for at full or partial cost and others
cannot.
 The examples quoted in this policy may be subject to change. A current list of school
activities that are subject to charge and the category of charge applied will be maintained
within the school.
 The Governing Body may, from time to time, amend the categories of activity for which a
charge may be made.
 Nothing in this policy statement precludes the Governing Body from inviting parents to
make a voluntary contribution towards the cost of providing education for pupils.

